Appendix 1
HEALTH AND SAFETY POLICY DOCUMENT

(EXAMPLE FOR ESTABLISHMENTS EMPLOYING

FIVE OR MORE STAFF)

CONTENTS
1 General Policy 

2 Responsibilities 

3 Accidents 

4 Emergencies 

5 General Fire Safety 

6 Electrical Safety 

7 Tack and Saddlery 

8 Veterinary Medicines and Material 

9 Chemicals and Fluids Under Pressure 

10 Environment and Premises 

11 Personal Protective Equipment 

12 Welfare 

13 Office 

14 Livestock 

15 Machinery and Equipment 

16 Safe Use of All-Terrain Vehicles (ATVs) 

17 Tractors 

HEALTH AND SAFETY POLICY
	Employer
	

	Address
	


1. GENERAL POLICY

Our policy is to provide and maintain safe and healthy working conditions, equipment and systems of work for all employees, and to endeavour to provide such information, training and supervision as is considered necessary for this purpose.
2. RESPONSIBILITIES

2.1
The policy will be kept up to date, particularly as the business changes in nature 
and size. To ensure this, the policy and the way in which it is operated will be 
reviewed every year by .................................... 
2.2
The allocation of duties for health and safety matters and particular arrangements 
for implementing this policy are set out below. 

Management Responsibilities 
2.3
Overall and final responsibility for health and safety is that of (name of 
trainer/owner/ manager), who will take all reasonable steps to ensure correct health 
and safety practice at this workplace. 
2.4
 ............... will be the person responsible for this policy being carried out at the 
premises at ........................................ The deputy will be ................................


................................... is responsible for carrying out risk assessment and other 
assessments (eg the COSHH assessment). 
2.5
The following are responsible for safety in particular areas, ensuring that general
 safety standards are complied with: 
	Employer
	Supervisor

	Yard 1
	

	Yard 2
	

	Office
	

	Hostel
	

	Kitchen
	

	Feedstore
	

	Tackroom
	

	Covering Barn
	

	Foaling Unit 
	

	Other
	


Responsibilities of Employees
2.6
All employees are responsible for co-operating with designated responsible members of staff to achieve a healthy and safe workplace and to take reasonable care for their own health and safety and that of others who may be affected by their acts or omissions at work, in particular those who are less able to care for themselves. 
2.7
All employees should use correctly all machinery and equipment provided, in accordance with the instruction and training they receive to enable them to use the equipment safely. They should not carry out unauthorised alterations to any part of the machinery provided and should report any defects in the equipment. Requests for appropriate additional training should also be made where necessary. 
2.8
All employees are required to co-operate with the senior staff in order that statutory duties for health and safety are complied with and they should inform the person responsible for health and safety of any situation which might present a serious and/or imminent danger. 

Health and Safety Representatives 
2.9
Whenever anyone notices a health and safety risk which they are not able to remedy (without risk to themselves), they should immediately inform the person responsible for health and safety. 

2.10
We will endeavour to consult with the health and safety representative on any
 measure which substantially affects health and safety. 
Contractors, Visitors and Family Workers 
2.11
This section covers anyone working on or visiting the premises who is not an employee. All employees should endeavour to advise such individuals (including Vets and Farriers) of the yard/stud's health and safety arrangements and that they are required to act in accordance with our Health and Safety Policy whilst on the premises. Special care should be taken with the elderly, infirm, disabled, children under the age of 18, and people inexperienced with horses. In the event of difficulty, contact any of the people named as having specific responsibility for health and safety in section 2.3, 2.4 and 2.5.
For further information on this subject, refer to the HSE booklet "Use of Contractors" available from the HSE Website. Contact information is available on pages 103-107. 
3. ACCIDENTS

3.1
If an accident occurs at work or while an employee is on business elsewhere, a full report should be made as soon as possible to..................... The Accident Book for the yard/stud is kept at ....................... The completed accident report should be brought to the attention of ....................................... 
3.2
 Any physical injury should be assessed. Minor injuries may be dealt with by the trained/ qualified first aiders using equipment from the First Aid Box. If more serious injury is suspected, then the local doctor's surgery should be consulted and/or an ambulance called. 
3.3
Employees should be aware of the risks of moving or attempting to move any person with suspected neck, back or head injuries. IF IN DOUBT, DO NOT ATTEMPT TO MOVE A PERSON WITH SUSPECTED NECK, BACK OR HEAD INJURIES. 
3.4
 In the case of an accident at work which involves or may involve physical injury, one of the trained/qualified first aiders must be contacted immediately: 

Yard ................. Person ....................
Yard ................. Person ....................
3.5
First Aid boxes are to be found in the following locations under the responsibility of:
Yard .............. Location ............... Person ................ 
Yard .............. Location ............... Person ................ 
4. EMERGENCIES
4.1
In an emergency, the priorities are: 

1) To ensure the safety of yourself and others

2) To ensure the safety of the horses

3) To minimise damage to buildings and machinery
If safe to do so, horses should be led to a secure place away from the source of the emergency. The designated place is .................. or ..................... will be responsible for giving instructions for the safety of the horses in an emergency.
4.2
In case of accidents on the gallops the following procedure should be followed:
1.
Take in what has happened quickly and calmly. Look out for any dangers to yourself and the person injured. 

2.
Assess possible injuries to the casualty. 

3.
Get help by using your mobile phone or if appropriate send another member of staff for help. Report the accident to the trainer or senior member of staff, giving a brief account and the location of the injured person. 

E.G. If you are situated in a remote area find out your grid reference for use by the air ambulance, for example, SU 569 636. 
Yard .............................................. Gallops..................................................
4.
 If a loose horse is involved, send a person to catch it, in order to make the area safe for the injured person yourself and bystanders. 
5.
 Keep the injured person warm and stay with them until help arrives. 

4.3
 Whenever anyone notices or suspects a health and safety risk which they are not able to remedy without risk to themselves, they should take whatever steps are necessary in the circumstances to secure the safety of other employees and visitors to the premises. If the danger is imminent and potentially serious, the area should be evacuated promptly. 
4.4
 Special care should be taken to ensure the health and safety of children under the age of 18, the elderly, infirm, disabled, inexperienced persons, trainees, work experience students and livestock. 
4.5
 The area should be secured in a manner appropriate to the circumstances of the risk, and should remain secure until the risk has been dealt with and the normal, safe environment of the area restored. 

4.6
 A list of telephone numbers eg 999 for Police, Fire and Ambulance; the local doctor's surgery (daytime and out of hours emergency numbers); the local hospital accident and emergency department; and the vet (daytime and out of hours emergency numbers), are displayed next to the telephones. 

     
 Telephones are located ...................
5. GENERAL FIRE SAFETY
5.1
General fire safety is checked regularly at ................................ by ............................ This person is responsible for notifying all staff of the location of fire fighting equipment (alarms, extinguishers, hoses, sand buckets and water sources), for ensuring that it is checked regularly, for labelling all flammable material clearly, for ensuring that all fire hoses are long enough and have sufficient power to reach every part of the yard and that sand buckets, containing dry sand, are kept filled and adequately distributed. 
Fire extinguishers are located at the following points: 

...................................... .......................................
Water sources are located at the following points:

..................................... ........................................
Water hoses are located at the following points:

.................................... .........................................
5.2
Horses are normally terrified of fire and smoke and tend to panic. This is an added reason to be aware of the risks and know the drill. 
5.3
 ........................ is responsible for checking fire escape routes (both in the yard/stud and in staff accommodation).
5.4
All employees are responsible for ensuring that fire escape routes, and access for emergency vehicles to the premises are kept clear of obstruction at all times.
5.5
 Regular fire practices will take place and all employees are obliged to co-operate in these. 
5.6
Each fire extinguisher is clearly marked with the type of substance it contains and the fire type it is designed to deal with. It is important to check the labelling before use. 

DO NOT USE WATER ON ELECTRICAL FIRES. 
5.7
There should be no smoking on the premises, near the muck heap, hay or strawbarns, where vehicles are parked or near flammable material. Smoking is only permitted in the designated area of ............................. 
5.8
Bonfires should be supervised at all times.
6. ELECTRICAL SAFETY
6.1
Electrical plant used in the workplace can be broadly broken down into two types: 
· Fixed electrical installations (the fixed wiring in buildings, lights, sockets, switches etc). 
· Portable/Transportable electrical appliances (clippers, portable lamps etc). 

All electrical faults should be reported to ...............................................................
Employees will be trained in basic electrical safety awareness so that defective equipment can be identified. 
Fixed Electrical Installations 
6.2
It is important to ensure that the fixed electrical installation is constructed and maintained to prevent danger, in particular:
6.3
Socket outlets which can be used for powering portable tools should always be protected by a 30 milliamp Residual Current Device (RCD). All RCD's should be regularly tested by pressing the `test' button on the device and any defects remedied by a competent electrician.
6.4
 Parts of the fixed electrical installation which are outside or may be exposed to a damp environment (e.g. near to a pressure washer) should be of a type suitable for use in this environment. Electrical systems frequently carry an `IP' rating which is a guide to the environment the system is designed for.
6.5
The fixed electrical installation should be maintained to prevent danger. This involves having a `periodic inspect and test' carried out by a competent electrician. The duration between tests will be selected in accordance with advice from the electrician; results from previous tests (i.e. if deterioration is noted between tests, then the frequency may need to be increased) and guidance published by the Institution of Electrical Engineers, which states that for most industries the initial duration should be between 3 and 5 years. The result of any inspection will be recorded and kept at least until the next inspection . 

Portable Appliances 
6.6
 Portable appliances should be suitable for the environment in which they are to be used. For example, toughened cable (e.g. armoured or special hardwearing polyurethane flexes) should be used in areas where damage to cables may occur. In damp environments suitable weatherproofed equipment will need to be used. Means should be provided to protect against impact (e.g. hand-held lamps). In some instances the risks will be so high that you will need to consider alternative power sources (e.g. battery powered or pneumatic tools). 
6.7
No extension leads or portable electrical equipment may be used except with the permission of .................................... and only after it has been checked. Extension leads which are stored on a reel should always be fully extended whilst in use.
6.8
 Using electrical equipment near water can be very dangerous. All electrical equipment, plugs, cables, leads and extension leads should be kept away from water at all times whilst in use. The operator of any electrical equipment must instruct other employees not to spill or throwwater near to electrical equipment.
6.9
 It is dangerous to allowa horse to walk across an electrical cable. Piercing of a live cable by the horse's hooves could result in an electrical shock, which may be fatal. Even if the cable is unplugged, damage to the protective covering is likely to occur, which could later result in an electrical accident. 

DO NOT ALLOW A HORSE TO WALK OVER AN ELECTRICAL CABLE EVEN IF IT IS SWITCHED OFF OR NOT PLUGGED IN.
6.10
If electrical equipment (eg clippers) is being used directly on a horse, it should be securely tied up and not be able to damage any part of the equipment, cable, plug or switch (eg by biting or treading on it). The horse should not be left unsupervised at any time whilst electrical equipment is being used, and all electrical equipment must be removed from the vicinity of the horse if the horse has to be left unsupervised, no matter for how short a time.
6.11
Means of isolating the power supply should be provided where necessary (e.g. at socket outlets).
6.12
Portable appliances should be maintained to prevent danger. A formal inspection and Portable Appliance Test (PAT) will normally need to be carried out at suitable intervals, unless the risks are lowenough not to justify this (e.g. fixed computer systems). In any case a simple visual examination of equipment and its power cables should be made periodically on all equipment. A competent electrician will carry out the PAT test and inspection. 

The inspection will be recorded and an asset register of electrical appliances is maintained. Appliances are marked by the inspector with a unique number to record that all have been inspected/tested when necessary.
Repairs to portable appliances should be carried out properly and by a competent person. For example, never make repairs to flexible cables using `chocolate blocks' or similar connectors.
Further specific information is available from: 
http://www.hse.gov.uk/pubns/elecindx.htm 
HSE Infoline on 0845 3450055
7. TACK AND SADDLERY
7.1
It is the responsibility of each employee to check their tack daily before use. Any items that look to be in need of repair should not be used but should instead be taken to ............. Tack to be repaired should be labelled "NOT FOR USE". The items will then be repaired or replaced. 
7.2
If an item breaks whilst in use, it should be taken to ........................ to be dealt with in accordance with 7.1 above. 
7.3
It is the responsibility of each employee to ensure that they ride with appropriately sized stirrup irons. 
8. VETERINARY MEDICINES AND MATERIAL
8.1
All veterinary medicines and material are kept labelled in a locked cabinet under the supervision of ......................... A record of all medicine stocks is kept. Removal and use of medicines and medical equipment should be logged and signed for. 
8.2
The following information should be used to assess the risks with medicines: 
a) hazard data sheets supplied with substances bought or prescribed 
b) manufacturer's guidance  

c) use-by dates

d) veterinary instructions regarding use
These should be consulted for advice on handling, storage and disposal of medicines (and equipment). Employees should followthe precautions identified in the COSHH risk assessments.

8.3
Before any medication is used the use-by date should be checked, veterinary instructions followed and records of use kept. Only authorised staff can administer medicines and treatment. 
8.4
It is extremely important that a high standard of cleanliness is maintained when handling veterinary medicines and equipment and when dealing with sick or injured animals. Care must be taken to avoid cross-infection and contamination. Employees must wash their hands before and after touching any open wound or source of infection or skin eruption. Any clothing which becomes contaminated with veterinary preparations or with discharge from the mouth, nose, anus, genital or urinary tract, hooves or any wound or skin eruption, should be immediately isolated from contact with humans and animals and washed or discarded as soon as possible. Special instructions should be issued if a horse has to be isolated to prevent the spread of infection. 
8.5
Once veterinary equipment has been used, it should be either safely discarded or sterilised before being placed back in the cabinet.
8.6
If veterinary preparations are inadvertently spilled, the spillage should be thoroughly cleared up and the area cleaned in accordance with the manufacturer's instructions. If the spillage cannot be cleared up straight away, steps should be taken to stop the spread of the spillage to prevent any other person, horse or equipment being contaminated by the spillage. 

8.7
All people who come into contact with veterinary medicines or equipment should wash their hands thoroughly afterwards. 
8.8
If any person inadvertently comes into direct skin contact with any veterinary preparation, or if any medication gets into the eyes or mouth, this should immediately be reported to the health and safety representative. Appropriate treatment should be administered, in accordance with the manufacturer's instructions. If the contact is extensive or prolonged in nature, or if the medication is believed to be particularly harmful, then medical and veterinary advice should be sought immediately. 
9. CHEMICALS AND FLUIDS UNDER PRESSURE
9.1
All chemicals are kept properly labelled in the locked ................ ...........and none may be removed without the permission of .......................... A record of all chemical stocks is kept and all use logged and signed for. 
9.2
The following information should be made available and observed: 
a) hazard data sheets supplied with substances bought 

b) manufacturer's guidance

c) use-by dates
These should be consulted for advice on handling, storage and disposal of chemicals and fluids under pressure. Protective clothing should be used when handling weedkillers, poisons and other such chemicals. 
9.3
Supervisors and employees should ensure that all other employees are made aware of the locations in which toxic substances (such as vermin poison and weedkillers) are being used. Any employee who believes they have come into direct skin contact with such substances should report this to their supervisor immediately.
9.4
Compressed air equipment and compressed gas equipment will be checked regularly by .......................... in accordance with the written timetable. 
9.5
Care should be taken when using pressure cleaners. 
10. CHEMICALS AND FLUIDS UNDER PRESSURE
10.1
All employees are to ensure that their work areas are kept clean and tidy and they should maintain a good standard of personal hygiene. 
10.2
The kitchen and canteen are to be kept clean and tidy at all times. This is the responsibility of .................................... 

Surfaces and equipment which are used for the preparation of food should be cleaned immediately after use. 
Towels must be washed regularly. 
Surplus food is to be disposed of in the waste bins provided. Rubbish is put out for disposal regularly. Dustbin collection day is .................... 
Ovens, gas and electric rings and microwave ovens should not be left unsupervised whilst in use. Any heaters that are used should be sensibly positioned away from tables and chairs and kept clear of food, drink and clothing. Heaters are to be switched off when not in use.
10.3
All employees should have access to adequate toilet and washroom facilities and ensure that they are kept clean. Washbasins should be kept clean and unblocked. Bins with lids are provided in the washroom area, and should be regularly emptied. Toilet paper should be available at all times. Hand towels should be regularly washed. Shower and bathing facilities should be kept clean and regularly disinfected. Employees should provide their own personal washing, hygiene and sanitary equipment. Lockers and locker areas should also be kept clean and tidy. Food, perishable items and wet towels, clothing, etc should not be stored in lockers. 
10.4
Drains should be kept clean at all times. .............................. will be responsible for ensuring that they are disinfected regularly. 
10.5
Employees responsible for stores should ensure safe stacking and storage of all stored goods. Any equipment, ladders, tools, barrows, buckets, hosepipes etc, is to be correctly stored and not left at any time in such a way as to be an obstruction. 

Particular care should be taken with bales to ensure they are un-stacked safely. Stacks of small bales should not be undermined and large bales should be mechanically moved to a safe position before opening.
10.6
Bonfires should not be lit without permission and should be supervised at all times.
10.7
All traffic routes on the premises should be suitable for people, vehicles and horses as appropriate. Clear signs indicate the correct route to ensure safety to all people and horses. All debris and rubbish should be removed from the traffic routes and fire escapes and exits kept free of obstacles at all times. All traffic routes are to be maintained in a good state of repair.
11. PERSONAL PROTECTIVE EQUIPMENT
11.1
Under BHA Rule (C)25 trainers should ensure that all persons wear a skull cap complying with Schedule (D)2 when mounted on horses. Trainers are also expected to wear skull caps when mounted on horseback. Schedule (D)2 states: 

A Criteria 

1 All skull caps shall:-meet (BS) EN 1384:1997 or EN 1384:1996 or PAS 015: 1994 standard; -have a CE marking (if manufactured after 30 June 1995); - be in a serviceable condition. 

2 Skull caps shall NOT have a chin cup, cradle or drawlace. 
3 The chin strap must pass under the jawand be attached to the harness by a quick release buckle. Metal hooks are expressly forbidden. 
B
The skull cap must be of the correct size for the individual rider, the face harness must be correctly adjusted and the chin strap fastened at all times when mounted on a horse, following the manufacturer's instructions. 

C 
As skull caps are designed for "single impact only", any skull cap which has been subjected to a severe impact or has been worn by a rider suffering concussion should not be regarded as serviceable and should be replaced. If you have any concerns with the condition of your own skull cap you should speak to .......................................... 
11.2
Under Rule (C)25, the BHA requires every Trainer to ensure that whenever a person is mounted on a horse in his care in his capacity as a trainer, that person is wearing a body protector/safety vest which meets the standard laid down in Schedule (D)2, headed "body protectors/safety vests". Disciplinary action may be taken against any trainer whose employees are not seen to be complying with this instruction. 
As a minimum requirement no stable employee shall be mounted on a horse unless he is wearing a body protector/safety vest which conforms to EN 13158:2000, BS EN 13158: 2000 or BETA 2000 Standard Level 1. Trainers are advised to carry out a risk assessment concerning the riding of horses and if it is decided that additional protection is required, a Level 3 should be used. 
Body protectors/safety vest must not be modified in any way and fitted in accordance with manufacturer's instructions. They must also be in a serviceable condition. It is recommended that body protectors are replaced at least every 3 years, however they should be replaced sooner in the event of an accident. 
NOTE 
Drawing on the Risk Assessments (see Section 4), the employer may decide that some or all of the following should be worn in certain circumstances. For example:

Skull cap - when clipping, leading, long reining, stalls practice, lungeing, loading, teasing or working in the covering barn.

Reflective Clothing - fluorescent tabards for riding out in the dark and light-coloured or fluorescent clothing in the daylight.

Body Protector/Safety Vest - must be worn at all times whilst mounted and strongly advised when dismounted and engaged in other potentially hazardous stable tasks ie. lungeing, long reining, clipping etc.

Gloves - it is advisable to wear suitable gloves when lungeing or leading. Protective gloves should also be worn when handling chemicals etc.

Goggles - shatter proof goggles to protect eyes on the gallops. These may be considered essential when riding behind on most surfaces in order to prevent kick back.

Riding boots - suitable boots with smooth sole and a small heel should be worn when mounted at all times.

Protective Footwear - when handling horses from the ground.

Ear plugs - to protect from noise (eg on a tractor or a fork lift).

Overalls or suits - to protect from dust or splashing, contamination by rodents etc.

Visors - to protect eyes when strimming/hedgecutting

Dust masks - may be required for working with hay and straw.

Clothing should be appropriate to the job.
Any equipment deemed to be necessary for the safe undertaking of a task is interpreted as Personal Protective Equipment, and must be provided to employees free of charge. 
11.3
Wellington boots or any footwear with ribbed soles are not considered as suitable footwear when mounted.

11.4
Jewellery (earrings, rings, bracelets, brooches, cosmetic studs inserted through the skin, etc) should not be worn when employees are in contact with horses. Wristwatches are permissible, but should have a leather or synthetic strap, rather than a metal bracelet, in order to minimise risk. 

11.5
Long hair should be tied back or secured so as not to impair vision or to risk entanglement with equipment, tack or horses. 

12. WELFARE
Occupational diseases 
12.1
Employees should be aware of the following occupational diseases and notify ............................ immediately of any symptoms. It is the employees' responsibility to make themselves aware of the symptoms of any of the following occupational diseases: 
Farmer's lung 



Asthma 

Hay Fever 




Ringworm 

Weil's Disease (Leptospirosis) 

Tetanus 

Salmonella 




Animal Allergies 

Campylobacter 



Corynebacterium 

Substance misuse 

12.2
 Under Health and Safety legislation the yard/stud has a duty to ensure the health, safety and welfare of employees, and must assess the likely risks to the health and safety of employees. Employees also have responsibilities for themselves and others who their actions might affect. 
These responsibilities extend to the misuse of substances which affect the performance of employees while at work. It is the policy of the yard/stud not to allow employees to work under the influence of substances i.e. alcohol or drugs. To do so places employees and third parties at risk, and renders the yard/stud liable to legal proceedings and financial penalties. 
For example, under the Road Traffic Act, the yard/stud has a duty to ensure that employees are not under the influence of alcohol and/or drugs while driving, attempting to drive or being in charge of a vehicle/operating machinery on a road or other public place. This includes the riding of horses. Under the Misuse of Drugs Act, it is an offence for the yard/ stud to knowingly permit the production, supply or use of controlled substances on the premises. 
Where an employee appears to have a problem of substance misuse, he/she is encouraged to seek help from the yard/stud who, if appropriate and at the employers discretion, will provide support in line with the racing and breeding industry's drug and alcohol policy and in conjunction with appropriate organisations.
A copy of the Substance Misuse policy is available to all employees and can be obtained from the NTF, TBA, NASS and Racing Welfare (see Section 8 for contact details) who can also offer employee guidance, assessment, counselling and referral to appropriate agencies. 
Lifting and Manual Handling 

12.3
 Avoid hazardous manual handling where possible. An assessment of the risk associated with any hazardous manual handling that cannot be avoided will be undertaken by.................................... 
Mechanical handling aids eg. wheel barrows, sack barrows and trolleys etc should be used to help reduce the risk of injury. Training in safe lifting techniques may be required and will be provided where necessary. 
Work- related Stress 

12.4
Pressure at work can affect people in different ways, and while being under pressure can often improve performance, excessive pressure can lead to stress, which can be a cause of ill health. It is our duty to ensure that employees are not made ill by their work, and where stress caused or made worse by work could lead to ill health, a risk assessment will be carried out. 

Examples of problems that can lead to stress include: 

· Lack of communication within the organisation 

· Excessively long working hours 

· Too much to do and too little time, too little training for the job, boring or repetitive work or too little to do 

· Bullying, sexual or racial harassment 

· Fears about job security 

NB: For further information, a short guide to Work-related Stress is available from the HSE. 
If you consider that you have a stress problem, please talk to........................................ If you do not wish to do this, you are encouraged to contact Racing Welfare for confidential help and advice on 0800 6300443. Alternatively, you can contact The Rural Stress Information Network on 0247 6412916 (9am to 5pm, Monday to Friday). The RSIN is not a telephone helpline but staff will refer callers to suitable local agencies. 

New and expectant mothers
12.5
Pregnancy is not equated with ill-health and the intention is to prevent risks to the expectant or new mother and to the child from work which would not usually produce such risk. An initial risk assessment has been carried out concerning the risks to newand expectant mothers in the yard/stud. A number of factors have been considered (see examples below) and will be regularly reviewed: 

Rest facilities - the canteen may be used for rest purposes. Manual handling - pregnant and post-natal mothers are at much greater risk than usual from manual handling. They should not lift heavy loads and should not normally be involved in such tasks. Chemical agents - where possible, exposure to hazardous substances will be prevented. If this is not possible, Personal Protective Equipment will be provided. Riding - this will depend on our risk assessment and in some cases, medical advice may be needed. 
Livestock - expectant mothers should avoid all contact with pregnant ewes as they carry the organism "Ovine Chlamydiosis". 
Female employees should inform ............................... in writing if they are pregnant, have given birth in the previous six months, or are breastfeeding as early as possible. 
NB. A guide "Newand expectant mothers at work" explains the actions needed to comply with Health and Safety Regulations and provides information on known risks to new and expectant mothers and is available from HSE Books.

Asbestos – (if applicable)
12.6
The use of asbestos has been banned in the United Kingdom since 1999. Due to the extensive use of asbestos products in the construction industry in the past they nowpose a significant risk to workers who may disturb it -construction and maintenance workers. Owners and/or occupiers who have responsibilities for the maintenance of commercial premises nowhave a legal duty to identify all asbestos in their building and to manage the risks associated with asbestos products in the building. 

12.7
The purpose of managing asbestos in buildings is to prevent or, where this is not reasonably practicable, minimise exposure. There are three essential steps to take 

· Establish whether the buildings contain asbestos, and, if so, where it is and what condition it is in. If in doubt, materials must be presumed to contain asbestos; 

· Assess the risk; and 

· Make a plan to manage that risk and act on it. 

Where asbestos materials are in good condition and unlikely to be disturbed they do not present a risk. Where the materials are in poor condition or are liable to be disturbed or damaged, asbestos fibres may be released into the air, which, if breathed in, can cause serious lung diseases, including cancers. This information must also be made available to contractors and maintenance staff before any work is undertaken.
Further guidance can be found by visiting www.hse.gov.uk/asbestos/index.htm

and www.hse.gov.uk/asbestos/campaign/duty.htm
13. WELFARE
13.1
Under the Health and Safety (Display Screen Equipment) Regulations 1992, employees who habitually use a Visual Display Unit (VDU) as a significant part of their normal work can ask us to provide and pay for an eye and eyesight test at a designated optician. If this shows that further examinations or spectacles are required specifically for VDU use, and normal ones cannot be used, we will bear the costs of tests and/or spectacles up to a value of £....... for the first pair or as otherwise agreed in writing by......................... and changes in lenses if required thereafter. Employees must provide the optician with written consent to provide us with a copy of the report on the results of the tests. 

13.2
VDU users should take a five minute break after every 50 minutes of uninterrupted use of the equipment. Such breaks should be taken away from the screen but do not need to be formal rest breaks and can be spent doing other office tasks. 

13.3
A foot rest and/or wrist rest will be made available to any user who wishes to have one and if it is advisable. 

13.4 
A VDU user who suspects that they are suffering from any physical problems, visual fatigue or mental stress should notify .................................... without delay. 

13.5
A VDU user who suffers from photosensitive epilepsy should notify................................... before commencing use of a display screen. 

13.6
Radiation emission from VDUs does not apparently put unborn children at risk but any women users who are pregnant or planning children and are worried about VDUs should talk to their doctor and report back to ................... 
14. LIVESTOCK
14.1
All employees must be trained in the correct handling of livestock and should not attempt to handle any livestock without such training. Regular day to day tasks involving the normal care and welfare of horses, plus their training and exercise routines shall be carried out in accordance with instructions and normal policy. Employees should be aware that some tasks require assistance or special expertise or training. Horses should be restrained in the standard, accepted manner (ie: headcollar and rope tied to a restraint designed for this purpose or held by an additional person) when necessary or desirable or when instructed to do so. Employees should make sure that the area in which each task is to be carried out is suitable for the task and free from obstructions. Some tasks which may be thought likely to cause the horse to resist procedures, or to act in an excitable manner, may require permission from the trainer/supervisor, and additional assistance, restraints and precautions may be necessary. The trainer or supervisor should be consulted if in doubt. 

14.2
Soaps and perfumes which might sexually arouse colts should not be worn. 

14.3
All movement of horses (eg leading by hand) should be carried out in a safe and controlled manner. Horses should be led with a bridle and employees should wear a skull cap and gloves when leading. 

14.4
No one may ride out unsupervised, except with the consent of ......................................... When riding out, all riders are to remain in the string until instructed otherwise and always obey instructions given by the leader of the string. The trainer/supervisor will authorise which riders may ride a horse which is known to be excitable or temperamental. 

14.5
Lungeing of horses should only be carried out in a defined fenced area by an authorised and trained employee. If considered appropriate, employees should wear a properly fitted skull cap, gloves and a body protector while lungeing. 

Other areas to consider include: 
· Any horse that has a vice or temperament problem should have this indicated by a prominent warning sign, and access limited to experienced personnel only. 

· Stallions should only be handled by designated personnel and there should be at least two members of staff in attendance when stallions are being dealt with. 
· Teasing should only be carried out by trained and experienced staff in the designated areas and over a teasing board. Skull caps and protective footwear should be worn. 

· Covering should only be carried out by suitably trained and experienced staff wearing skull caps and protective footwear. 

· Two members of staff should be present for each foaling at any time during the day or night. Persons monitoring foaling mares should obtain assistance according to stud practice. 

15. MACHINERY AND EQUIPMENT
15.1
All machinery is to be used in accordance with instructions and training and only after it has been vetted for health and safety. Safety guards as appropriate must be used. Any malfunctioning machinery must be reported immediately to ................................. Up to date maintenance logs will be kept by ............................ Instructions on how to use equipment will be kept by ................................. in ..................................... 

15.2
No employee shall operate any machinery or equipment or ride, lunge, lead or otherwise work or handle a horse if affected by medicines, alcohol or drugs, or if they are suffering from any medical condition which impairs their ability to function safely eg dizziness, faintness, nausea, impaired vision, impaired use of limbs, etc. These may be temporary conditions (eg influenza, migraine, etc) or may be conditions indicative of more serious, long-term problems. 

15.3
No employee will be permitted to operate any machinery or equipment, or ride, lunge, lead or otherwise work or handle a horse if, in the opinion of the supervisor, it is unsafe for them to do so. Any employee who believes themselves or another employee to be affected by medicines, drugs, alcohol or any medical condition which makes it inadvisable for them to operate equipment or machinery or handle horses, should drawthis to the attention of their supervisor. 

15.4
Only staff authorised and trained in the use of specific equipment may use that equipment without supervision. 

15.5
It is illegal to use a hand-held mobile phone whilst driving. It is also an offence to "cause or permit" a driver to use a hand-held mobile phone whilst driving. It can be illegal to use a hands-free phone whilst driving. Depending upon the individual circumstances, drivers could be charged with failing to have proper control of their vehicle. Further guidance on the use of mobile phones can be found in the Car and Driving Policy available on the NTF and TBA websites (addresses can be found in Section 8). 

15.6
All staff should give consideration to the safe use of mobile phones when riding out. Mobiles should only be used in the case of an accident to make or receive emergency calls.
16. SAFE USE OF ALL-TERRAIN VEHICLES (ATVs)
16.1
This advice applies to sit-astride ATVs sometimes known as quadbikes. These machines are designed for off-road use. Although they appear very stable, most ATV accidents involve overturning and this can have serious consequences. 

The most important safety issues with respect to sit-astride ATVs are training, personal protective equipment -particularly the wearing of appropriate head protection -maintenance and driving to suit the terrain. Detailed advice on the safe use of ATVs can be found in the free HSE Information Sheet AIS 33 available from HSE offices and downloadable from the HSE Website. 
16.2
Professional training is vital and is accepted by HSE as meeting the legal requirements of both The Health and Safety at Work Act 1974 and the Provision and Use of Work Equipment Regulations 1998. Riders should have formal theory and hands-on training provided by a competent instructor. (Details of training courses are available from Lantra, The Forestry Commission, Agricultural Trainers and Colleges accredited by these two bodies or from dealers.)
16.3
Head protection is essential. This should be a BSI approved helmet, either a riding hat; a motorcycle helmet; or a custom made ATV helmet. 

ATV riders should wear clothing that is strong and covers their arms and legs. Gloves are useful for protection and to keep hands warm in cold weather for good control. Wear strong boots or wellingtons with a good grip. Protect eyes from insects and branches with either a visor or goggles.
16.4
Never carry a passenger on a sit-astride ATV. The long seat is for operators to shift their weight backwards and forwards for different slopes and conditions, NOT for carrying passengers. 
16.5
It is important that users follow manufacturer's advice on the weight of loads or trailed equipment for their particular machine. As general guidance the HSE leaflet, AIS 33, advises a trailer nose load onto the ATV hitch point of approximately 10% of the total weight of the trailed item and its load. Un-braked trailed loads should not exceed twice the weight of the ATV, and braked trailed loads should not exceed four times the weight of the ATV. Loads carried on racks should, where possible, be evenly divided in weight between the rear and front racks for driving on fairly level ground. For steep up hill travel loads are best placed on the front rack and for steep down hill travel on the rear rack. Never exceed the manufacturer's weight limits for loading the rear and front carriers. Do not fit any accessories for carrying loads without consulting the manufacturer or dealer.
16.6
Off road riding is hard on an ATV so it is essential to carry out maintenance to the manufacturer's recommendations. Check in particular: 

Tyre pressures -check these daily as only one psi difference in pressure can cause vehicle control problems. Use a gauge that is designed for measuring and displaying lowpressure usually supplied with the ATV.
Brakes and throttles -check that the brakes give a safe straight stop and that the throttle operates smoothly in all steering positions. Brakes other than disc brakes can have a relatively short life unless they are regularly and effectively maintained in accordance with the manufacturer's recommendations. 
16.7
Roll bars are not recommended for sit-astride ATVs. 
Lap straps should not be fitted. 
Weather cabs restrict a rider's ability to jump clear in an overturn. Carefully assess the risk for the particular conditions of use before fitting any such structure and consult the manufacturer for information.
Sit-In ATVs including the Mule, Argo Cat -Scott Track; Gaitor; Ranger; Hiller; Goblin and other similar machines 
16.8
The legal requirement for training is the same as for sit-astride ATVs. 
16.9
Where there is a risk of the machine rolling over, some device to protect riders and passengers should be provided. This would normally be a cab, roll-over frame or roll bar. 

16.10
Restraining devices such as seat belts should be fitted and worn by the driver and passengers where a roll bar or cab is fitted. 
16.11
If there is a risk of overturning, employees who are carried in the rear of sit-in ATVs should be protected by roll over protection and seat restraints. 
17. TRACTORS
17.1
The tractor is only to be used by trained and authorised employees. Safety critical components, eg brakes, steering, roll over protection, tyres, visibility aids should be checked by the local dealer. The driver is responsible for daily checks of items such as mirrors, lap belt etc. Any defects should be reported to......................................... 
17.2
Passengers should only ride on a tractor if there is a second seat provided for this purpose. Passengers should not ride in an unsafe position eg drawbars, rear linkage etc. 
17.3
If a tractor weighs more than 560kg it should be fitted with a safety cab or roll over protection. 
17.4
Whilst driving a tractor followthe SAFE STOP -it makes sure that nothing will move. `SAFE STOP' is 

· making sure the hand brake is on; 

· making sure all controls and equipment are left safe; 

· stopping the engine and removing the key. 

ALWAYS DO IT: -
before leaving the seat; or

when anyone approaches; or

when anyone is working on the machine.
17.5
Unguarded power take off (PTO) shafts, machine blockages and maintenance cause many serious injuries. Correct guarding is essential and you must remember SAFE STOP. This is the most important step to make sure of safety. 
Do not allow anyone to operate a machine without a PTO guard on the shaft or with a damaged PTO guard.
17.6
Whilst a tractor can overturn anywhere, on slopes, near field drains and even on the flat, most incidents happen on the slope. All tractor drivers must know and recognise the dangers of slopes and be adequately trained if driving on slopes
. 

Accidents happen because drivers misjudge slopes, ignore changing ground conditions and forget the effect of loads on stability. 
· overturning can happen on flat ground as well as slopes 

· match the equipment to the tractor 

· always couple and use the implement brake 

· keep all tractors and machinery well maintained 

· use the seat belt 

· make sure a safety cab is fitted. 
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